CLlLC – Cynorthwyydd Gwelliannau - Gwastraff / WLGA - Improvement Assistant – Waste

	Pecyn WLGA i Ymgeiswyr - WLGA Recruitment Pack
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	Mae WLGA yn cynnig y cyfle canlynol yn ei swyddfa yng Nghaerdydd:

Cynorthwyydd Gwelliannau - Gwastraff 

Mae disgrifiad o’r swydd, gofynion y swydd a pheth gwybodaeth arall wedi’u cynnwys yn y ddogfen hon.  Mae ffurflen gais wedi’i hatodi.
	The WLGA currently has the following opportunity, based at its offices in Cardiff:

Improvement Assistant – Waste

The job description, person specification and background information are contained within this document.  An application form is attached.

	Math o gytundeb:

Tan 31 Mawrth 2018 (estyniad yn bosibl, yn dibynnu ar gyllid Llywodraeth Cymru)

bwrw tymor neu gyflogi
	Contract type: 

Until 31st March 2018 (possible extension, dependent on WAG funding)

Secondment or Employment

	Oriau gwaith: Amser llawn (gallwn ni ystyried ceisiadau am swydd ran-amser)
Dyddiad cau: 31 Mai 2017
	Working hours: Full time (Part Time Applications will be considered) 
Closing Date: 31 May 2017

	Dyddiad cyfweld: 06 Mehefin 2017
	Interview Date: 06 June 2017


	Lle’r cyfweliad:
Adeilad WLGA, Tŷ Llywodraeth Leol, Rhodfa Drake, Caerdydd CF10 4LG

Dethol

Ar ôl ystyried y ceisiadau, byddwn ni’n paratoi rhestr fer ac yn cyfweld ymgeiswyr.
Anfonwch ffurflen gais ynghyd â llythyr cyflwyno erbyn y dyddiad perthnasol at:

Rheolwr Adnoddau Dynol

Cymdeithas Llywodraeth Leol Cymru

Tŷ Llywodraeth Leol

Rhodfa Drake

Caerdydd CF10 4LG

ebost recruitment@wlga.gov.uk 
	Interview Location: 

WLGA Offices, Local Government House, Drake Walk, Cardiff, CF10 4LG

Selection

Selection will be by an initial sift of applications to form a short-list. 
Please send a covering letter with a completed application form by the specified closing date to:

HR Manager

Welsh Local Government Association

Local Government House 

Drake Walk

Cardiff, CF10 4LG

e-mail recruitment@wlga.gov.uk


	Amodau penodi (bwrw tymor)

Bydd yr ymgeisydd llwyddiannus yn parhau’n un o weithwyr ei gyflogwr presennol a fydd yn talu ei gyflog o hyd gan adennill yr arian hwnnw o WLGA.  Fydd amodau na thelerau’r gwaith ddim yn newid.  Bydd WLGA yn talu treuliau teithio a chynnal yn ystod y cyfnod o dan sylw.  Dylai pob ymgeisydd ddarllen polisi ei sefydliad am fwrw tymor mewn cyrff eraill, a chael caniatâd ei reolwr cyn cyflwyno cais.


	Terms of Appointment if Secondment

The successful candidate will remain an employee of their current employer which, will continue to pay their salary and the Association will reimburse the salary to the employer. In addition their terms and conditions of employment will remain unchanged. The Association will reimburse travel and expenses incurred on secondment. Interested applicants will need to be aware of their organisation’s secondment policy and obtain prior approval of their line manager.

	Amodau penodi (ac eithrio bwrw tymor)
	Terms of Appointment if Employment

	Mae WLGA yn cyflogi ei gweithwyr yn ôl amodau’r Cydgyngor Gwladol dros Wasanaethau Llywodraeth Leol a’r amryw gytundebau lleol sydd wedi’u newid.  Dyma’r prif ofynion:

	Association employees are employed on the conditions of service adopted by the National Joint Council for Local Government Services, amended by local agreements.  The principal provisions are outlined below:

	Cyflog: Byddwn ni’n talu’ch cyflog fesul mis calendr trwy gredyd banc ar y 15fed diwrnod o bob mis neu oddeutu hynny.
	Salary: Salary is payable calendar monthly by bank credit on or about the 15th of each month.

	Oriau gwaith: 36 o oriau yw’r wythnos safonol.  Mae’r swyddfa ar agor o 9.00 tan 5.00 rhwng dydd Llun a dydd Gwener, er y gallai fod rhaid amrywio hynny yn ôl anghenion y gwaith.
	Hours of Work: The working week is 36 hours. Office opening hours are 9.00 am to 5.00 pm Monday to Friday although the demands of the post may necessitate a variable working pattern.

	Amser hyblyg: Mae WLGA yn cynnig trefn amser hyblyg i bob swydd o dan lefel pennaeth polisïau.
	Flexible Working Time: The Association offers a flexi time policy to all grades up to Head of Policy Level.

	Treuliau teithio a chynnal: Un o’r amodau penodi yw bod ein staff yn fodlon gweithio unrhyw le yng Nghymru, gweddill y Deyrnas Gyfunol neu Ewrop ar adegau.  Byddwn ni’n talu treuliau teithio a chynnal yn ôl cynllun WLGA pan fo rhywun yn gweithio y tu allan i’w ganolfan.
	Travel and Subsistence: It is a condition of appointment that staff will be prepared to work on occasion anywhere within Wales, the rest of the United Kingdom or Europe. Travelling and subsistence expenses will be payable, in accordance with the Association’s scheme, when staff work away from their fixed centre.

	Gwyliau blynyddol: 26 diwrnod fydd eich gwyliau blynyddol pan ddechreuwch chi (rhwng 1af Ebrill a 31ain Mawrth bob blwyddyn) yn ogystal â’r gwyliau statudol.
	Annual Leave: The annual leave entitlement for a full year (the leave year runs from 1 April to 31 March in the following year) will initially be 26 days, in addition to statutory holidays.

	Pensiwn: Fe fyddwch chi’n ymuno â Chynllun Pensiynau Llywodraeth Leol oni bai eich bod wedi sefydlu trefniadau amgen ar gyfer eich pensiwn.  6.8% o’ch cyflog fydd y cyfraniad bob mis.
	Pension: The successful candidate will automatically be admitted to the Local Government Pension Scheme unless he/she makes appropriate alternative pension arrangements. The contribution rate for this post is 6.8%.

	Rhybudd: Os ydych chi’n bwriadu gadael eich swydd, rhaid rhoi gwybod fis calendr ymlaen llaw.  Caiff y cyfnod ddechrau unrhyw ddiwrnod o’r mis.  Yn yr un modd, rhaid i WLGA roi rhybudd i chi fis calendr ymlaen llaw neu roi rhybudd yn ôl y cyfnod statudol cyfredol, faint bynnag sy’n hiraf.
	Period of Notice: The period of notice which staff are required to give to determine their contracts is one calendar month, commencing on any day in the month. Staff will also be entitled to receive one calendar month's notice, or the current statutory notice period, whichever is greater.

	Mae WLGA yn cyflogi ei staff yn ôl egwyddorion cyfleoedd cyfartal.
	The Association is an Equal Opportunities Employer.


DISGRIFIAD O SWYDD 
Swydd:

Cynorthwyydd Gwelliannau - Gwastraff

Lleoliad:

Tŷ Llywodraeth Leol, Caerdydd

Tymor:

Tan 31 Mawrth 2018 (estyniad yn bosibl, yn dibynnu ar gyllid Llywodraeth Cymru)

Oriau gwaith:  
Amser llawn (gallwn ni ystyried ceisiadau am swydd ran-amser)
Cyflog: 

SCP 36 – 41 (£31,601 - £36,379)

Yn atebol i:

Swyddog Gwella Gwastraff - WIP

Diben y Swydd: 


Helpu i ddarparu Rhaglen Gwella Rheoli Gwastraff CLlLC, yn enwedig o ran crynhoi, dadansoddi ac adrodd data meintiol a gwybodaeth ariannol yn ymwneud â rheoli gwastraff. Darparu cymorth i sicrhau bod awdurdodau lleol Cymru yn datblygu a darparu eu gwasanaethau ailgylchu a gwastraff mewn ffordd effeithiol, effeithlon a chynaliadwy. Gweithio’n agos gyda’r Swyddog Gwella Gwastraff i weithredu’r Rhaglen Gwella Gwastraff a’r Rhaglen Newid Gydweithredol (CCP) gyda Llywodraeth Cymru. Gweithio mewn partneriaeth neu arwain y gwaith o ddarparu ystod o brosiectau penodol a phwrpasol.  

Prif Ddyletswyddau a Chyfrifoldebau

I weithio fel rhan o Dîm yr Amgylchedd y Gymdeithas ac fel rhan o’r tîm Gwella Gwastraff:

· Helpu a chefnogi’r Swyddog Gwella Gwastraff i ddatblygu a darparu Rhaglen Gwella Gwastraff (WIP) i’r 22 Awdurdod Lleol yng Nghymru

· Helpu i baratoi’r cynlluniau busnes blynyddol ar gyfer y Rhaglen Gwella Gwastraff a chytuno i hyn gyda Llywodraeth Cymru

· Cyfrannu at ddarparu proses ‘feincnodi’ ar gyfer gwasanaethau rheoli gwastraff, gan ddefnyddio data o WasteDataFlow a phrosiect ariannu gwastraff y WIP

· Crynhoi’r data hwn trwy weithio’n agos gydag awdurdodau, rheolwyr gwasanaethau gwastraff a chyfrifyddion 

· Nodi gwasanaethau effeithiol ac effeithlon trwy waith gyda Swyddfa Archwilio Cymru, y Grŵp Meincnodi Rheoli Gwastraff Cymru Gyfan ac is-grŵp Gwastraff y Gymdeithas Syrfewyr Sirol; dosbarthu’r wybodaeth i benderfynwyr strategol mewn awdurdodau ac yn Llywodraeth Cymru 

· Helpu i archwilio modelau amgen ar gyfer darparu a gwella gwasanaethau (rheoli perfformiad, datblygu staff ac ati) a helpu i’w rhoi ar waith mewn perthynas â’r gwasanaeth gwastraff lle bo hynny’n briodol, gan ddarparu hyfforddiant a chyngor/cymorth yn ôl yr angen 

· Helpu gyda’r Prosiect Ariannu Gwastraff, gan sicrhau ei fod yn cael ei ddatblygu yn unol â’r angen, ei fod yn ddigon cadarn a’i fod yn darparu ar gyfer meincnodi a chymharu effeithiol ar lefel leol.

· Sicrhau bod awdurdodau lleol yn cael eu cefnogi ac, yn ôl yr angen, eu herio wrth gymryd y camau sydd eu hangen i ddarparu gwasanaethau effeithiol, effeithlon a chynaliadwy.

· Arwain ar brosiectau penodol fel a bennir gan y Swyddog Gwella Gwastraff a chynllun busnes sy’n helpu cynghorau i ddarparu gwasanaethau effeithiol, effeithlon a chynaliadwy.

· Helpu i sicrhau bod cynhyrchion WIP megis y pecyn cymorth Osgoi Gwastraff, y pecyn cymorth ystadegau a’r pecyn cymorth cynllunio busnesau yn cael eu hailgomisiynu neu eu diweddaru yn ôl yr angen.

· Helpu i baratoi adroddiadau cynnydd/monitro ar gyfer Llywodraeth Cymru a chynnal deialog barhaus gyda staff gwastraff perthnasol Llywodraeth Cymru gydol y flwyddyn ar ddarpariaeth y WIP

· Dirprwyo dros y Swyddog Gwella Gwastraff i gynrychioli WIP neu CLlLC fel sy’n briodol ar grwpiau llywio Llywodraeth Cymru (neu sefydliadau eraill) ar gyfer darnau penodol o waith

· Rhannu arfer gorau gydag awdurdodau lleol ar ddarparu gwasanaethau yn effeithiol ac effeithlon

· Datblygu a chynnal cysylltiadau da gyda staff sy’n ymwneud â gwastraff yn yr awdurdodau lleol a hwyluso cyfarfodydd ar y cyd a rhannu gwybodaeth am welliannau 

· Cysylltu â sefydliadau a mentrau eraill sy’n ymwneud ag effeithlonrwydd a gwella perfformiad, sicrhau bod gennych y wybodaeth ddiweddaraf am ddatblygiadau yn y maes, ynghyd Nghymru a thu hwnt, a chyfeirio at yr agenda wastraff fel sy’n briodol 

· Fel sy’n briodol, helpu i gaffael a rheoli contractau darnau penodol o waith i sicrhau darpariaeth y Rhaglen Gwella Gwastraff 

· Dyletswyddau eraill, fel sy’n ofynnol, yn unol â gradd y swydd. 

Manyleb y Person

Cymwysterau
Dylai ymgeiswyr fod wedi’u haddysgu i lefel radd neu gyfwerth neu allu dangos profiad eang mewn swyddi perthnasol.     

Sgiliau a Doniau

· Sgiliau cyfathrebu a rhyngbersonol rhagorol

· Y gallu i reoli a dehongli data
· Profiad o ddefnyddio taenlenni Excel

· Sgiliau dadansoddi a datrys problemau
· Sgiliau trefnu a rheoli prosiect da
· Rheoli cysylltiadau rhwng sefydliadau 

· Sgiliau trafod a lobïo

· Brwdfrydig a gwydn

· Gweithio o’ch pen a’ch pastwn eich hun a blaenoriaethu llwythi gwaith

Gwybodaeth a Phrofiad

· Dealltwriaeth wych o fodelau a thechnegau gwella, perfformiad a rheoli newid 

· Profiad o reoli data ariannol
· Gwerthfawrogi’r materion yn ymwneud â gwasanaethau gwastraff yng Nghymru

· Profiad o weithio gyda’r sector cyhoeddus, preifat neu wirfoddol yng Nghymru

· Dealltwriaeth dda o’r strwythur gwleidyddol yng Nghymru, yn enwedig llywodraeth leol 

· Gwybodaeth am faterion sy’n wynebu llywodraeth leol yng Nghymru

Agwedd ac Ysgogiad

· Ymrwymiad i lywodraeth leol effeithiol ac effeithlon

· Ymrwymiad i sicrhau bod gan awdurdodau lleol Cymru yr adnoddau sydd eu hangen arnynt i ddarparu gwasanaethau gwastraff effeithiol 

· Ymrwymiad i reoli gwastraff yng Nghymru mewn ffordd gynaliadwy ac effeithlon

· Ymrwymiad i helpu Llywodraeth Cymru i gyflawni’r canlyniadau a amlinellir yn Tuag at Ddyfodol Diwastraff

Arall

· Y gallu a’r parodrwydd i deithio ledled Cymru

· Y gallu i ddefnyddio cyfrifiadur a TG

· Perchennog car gyda thrwydded lân

· Y gallu i siarad Cymraeg/parodrwydd i ddysgu
JOB DESCRIPTION
Post:

Improvement Assistant - Waste

Based at:

Local Government House, Cardiff

Term:

Until 31st March 2018 (possible extension, dependent on WAG funding)

Working hours: 
Full time (Part Time Applications will be considered) 
Salary: 

SCP 36 – 41 (£31,601 - £36,379)

Reporting to:

Waste Improvement Officer - WIP

Job Purpose: 


To assist in the delivery of the WLGA’s Waste Management Improvement Programme in particular collation, analysis and reporting of quantitative data and financial information relating to waste management. To provide support to ensure Welsh local authorities are effective, efficient and sustainable in the development and delivery of their recycling and waste services.  To work closely with the Waste Improvement Officer to implement the Waste Improvement Programme and the Collaborative Change Programme (CCP) with Welsh Government.   Work in partnership or lead on delivering a range of specific and bespoke projects.  

Principal Duties and Responsibilities

To work as part of the Association’s Environment Team and as part of the Waste Improvement team:

· To assist and support the Waste Improvement Officer to develop and deliver an effective Improvement Programme (WIP) to the 22 Welsh Local Authorities

· To help prepare the annual business plans for the Waste Improvement Programme and agree this with the Welsh Government (WG)

· To contribute towards delivering a ‘benchmarking’ process of waste management services, utilising data from WasteDataFlow and the WIPs waste finance project

· To collate this data by working closely with authorities waste services manager and accountants

· To identify effective and efficient services through work with Wales Audit Office, the all Wales Waste Management Benchmarking Group and the County Surveyors Society Waste sub0group; to disseminate the information to strategic decision makers in authorities and WG

· To help examine alternative service delivery and improvement (performance management, staff development etc) models and assist in applying them where appropriate to the waste service, providing training and advice/support where necessary

· To assist in the Waste Finance Project ensuring it is developed according to need, is sufficiently robust and allows for effective benchmarking and comparison at the local level.

· Ensure that local authorities are supported and, where necessary, challenged in terms of taking the steps needed to deliver effective, efficient and sustainable services.

· To lead on specific projects as determined by the Waste Improvement Officer and business plan which assist councils deliver effective, efficient and sustainable services

· To assist in ensuring that WIP products such as the Waste Avoidance toolkit, statistics toolkit and business planning toolkit are recommissioned or updated as required.

· To assist in the preparation progress/monitoring reports for WG and maintain ongoing dialogue with relevant WG waste staff throughout the year on the delivery of the WIP

· To deputise for the Waste Improvement Officer to represent WIP or WLGA when appropriate on WG (or other organisations) steering groups for specific pieces of work

· To share best practice with local authorities on effective and efficient service delivery

· To develop and maintain strong links with staff involved in waste within the local authorities and facilitate joint meetings and sharing of improvement information 

· To liaise with other organisations and initiatives involved in performance improvement and efficiency, keep up-to-date with latest thinking in the field, in Wales and beyond and apply to the waste agenda as appropriate

· As and when appropriate, to assist in the procurement and contract management of specific pieces of work to ensure delivery of the Waste Improvement Programme

· Other duties, as required, commensurate with the grade of the post. 
Person Specification

Qualifications
Applicants should be educated to degree level or equivalent or be able to demonstrate extensive experience in relevant role(s).     

Skills & Aptitude

· Excellent communication and interpersonal skills

· Capacity to manage and interpret data
· Experience of using excel based spreadsheets

· Analytical and problem solving skills
· Good organisational and project management skills
· Managing inter-organisational relations 

· Negotiation and lobbying skills

· Motivated and resilient

· Work on own initiative and prioritise competing workloads

Knowledge and Experience

· Have an excellent understanding of improvement, performance and change management models and techniques

· Experience of financial data management
· Have an appreciation of the issues relating to waste services in Wales

· Experience of working within the public, private or voluntary sector in Wales.

· A good understanding of the political structure in Wales particularly local government

· Knowledge of issues facing local government in Wales

Attitude and Motivation

· Committed to effective and efficient local government

· Committed to ensuring Welsh local authorities have the tools they need to deliver effective waste services

· Committed to sustainable and efficient waste management in Wales

· Committed to assisting Welsh Assembly Government achieve the outcomes set out in Towards Zero Waste

Other

· Ability and willingness to travel extensively throughout Wales.

· Computer and IT capability.

· Car owner with clean license

· Ability to speak Welsh desirable/willing to learn
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	CAIS AM SWYDD

Peidiwch â chynnwys CV
	APPLICATION FOR EMPLOYMENT


Please do not include CV’s

	Fe fydd WLGA yn croesawu ceisiadau yn y Gymraeg neu’r Saesneg ac mae fersiynau Cymraeg a Saesneg y ffurflen hon wedi'u hamgáu.  Llenwch y ffurflen briodol a'i hanfon yn ôl.  Defnyddiwch deipysgrif neu brif lythrennau.
	The Association welcomes applications in English or Welsh and separate English and Welsh versions of this form are enclosed.  Please complete and return the appropriate form.  Please complete in typescript or block capitals.

	Enw'r swydd 
Post applied for 
	

	Manylion personol 
Personal Details 

	Cyfenw 
Surname  
	

	Enw(au) bedydd Forename (s) 
	

	Cyfeiriad post 
Full postal address
	

	Côd post 
Post Code 
	

	Ffôn (gartref)
Home Telephone 
	

	Ffôn (gwaith)
Work Telephone
	

	Cyfeiriad ebost 
E- mail address 
	

	Cyflogwr 
Employer 
	

	Oes modd cysylltu â chi yn y gwaith?
May we contact you at work                                      
	Oes/Nac oes 
Yes / No 

	Os ydych chi'n gweithio ym maes llywodraeth leol ar hyn o bryd, pryd dechreuodd eich gwasanaeth parhaol?
If you currently work in local government please specify continuous service start date.
	

	Oes trwydded yrru gyda chi?
Do you have a current driving licence?
	Oes/Nac oes 
Yes / No 

	SWYDD BRESENNOL
	PRESENT EMPLOYMENT


	Cyflogwr 
Employer
	

	Enw'r swydd 
Post Held
	

	Dyddiad eich penodi 
Date of Appointment
	

	Eich gradd a'ch cyflog cyfredol 
Grade and Current Salary
	

	Faint o rybudd sydd i'w roi?
Notice Required 
	


	Disgrifiad o'ch dyletswyddau

Description of Duties




	MANYLION EICH PROFIAD PERTHNASOL
	DETAILS OF RELEVANT EXPERIENCE

	Dywedwch yn fras pam rydych chi'n ymgeisio am y swydd a sut rydych chi'n addas iddi.
	Please state briefly why you are applying for this post and what attributes you would bring to the job if appointed


	


	SWYDDI A PHROFIAD BLAENOROL (GAN GYNNWYS GWAITH WNAETHOCH CHI HEB GYFLOG, LLE BO'N BRIODOL)
	PREVIOUS EMPLOYMENT AND WORK EXPERIENCE (YOU MAY WISH TO INCLUDE PERIODS OF UNPAID WORK)


	Enw a chyfeiriad y cyflogwr a natur y busnes 
Name and Address

of Employer and

Nature of Business
	Enw'r swydd 
Post Held
	Am faint o flynyddoedd y buoch chi yno?
Length of Time in Post (no of years)
	Rheswm dros adael 
Reason for

Leaving



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	HYFFORDDIANT YCHWANEGOL / CYMWYSTERAU ARBENIGOL
	FURTHER TRAINING AND PROFESSIONAL QUALIFICATIONS


	Ysgol/coleg/cyrsiau gohebu ac ati 
College/University/Correspondence Courses Etc.
	Arholiadau llwyddiannus 
Examinations Passed



	
	

	
	

	
	

	
	

	
	

	
	


	ADDYSG AMSER LLAWN
	FULL TIME EDUCATION


	Ysgol/Coleg/Prifysgol 
School/College/University 
	Arholiadau llwyddiannus 
Examinations Passed

	
	

	
	

	
	

	
	

	GEIRDA
	REFERENCES

	Rhowch enw a chyfeiriad dau o bobl (gan gynnwys eich cyflogwr presennol neu fwyaf diweddar) sy'n gallu rhoi geirda ar gyfer eich cais ac sy'n fodlon ichi gyflwyno eu henwau.  Os nad ydych chi wedi gweithio ers gadael yr ysgol neu'r coleg, rhowch fanylion rhywun yn eich ysgol neu'ch coleg diwethaf a alla roi geirda.


	Please give the names and addresses of two referees (including your present/most recent employer) who are able to provide references in support of your application and who have given permission for their names to be given. If you have not worked since leaving school/college, please give details of someone at your last school/college who can be contacted for a reference.


	Cyflogwr presennol / mwyaf diweddar (neu rywun yn eich ysgol / coleg diwethaf)
	Present/Most Recent Employer (or contact at last school/college attended)


	Enw 
Name 
	

	Cyfeiriad 
Address
	

	Rhif ffôn yn ystod y dydd 
Daytime telephone number 
	


	Ail ganolwr
	Second Referee


	Enw 
Name 
	

	Cyfeiriad
Address
	

	Rhif ffôn yn ystod y dydd 
Daytime telephone number 
	


	PWYSIG: Dim ond os ydych chi wedi llwyddo yn y cyfweliad y gofynnwn ni am eirda.

Rwy'n datgan bod yr wybodaeth sydd yn y ffurflen yma yn gywir hyd y gwn i.  Rwy'n deall y bydd modd dileu fy nghais ac unrhyw gytundeb sy'n deillio ohono os daw i'r amlwg imi roi gwybodaeth ffug.
	IMPORTANT: References will be sought only if you are successful at interview.

I hereby declare that, to the best of my knowledge, the information contained in this form is correct. I understand that giving false information may lead to my disqualification and render any subsequent employment contract void.


	Llofnod 
Signed 
	

	Dyddiad 
Date 
	


	GWYBODAETH WLGA AR GYFER MONITRO PENODIADAU 
WLGA RECRUITMENT MONITORING INFORMATION
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	Rydyn ni wedi ymrwymo i gyfleoedd cyfartal.  I fonitro effeithiolrwydd ein polisïau, fe fydden ni'n ddiolchgar pe gallech chi ateb y cwestiynau isod.  Mae’r wybodaeth hon yn gyfrinachol, a dim ond i ddibenion monitro y byddwn ni'n ei defnyddio.  Fe fyddwn ni'n ei thynnu oddi wrth y ffurflen gais a'i rhoi o'r neilltu cyn paratoi'r rhestr fer.
	We are fully committed to equality of opportunity. In order to monitor the effectiveness of our policy, we would be grateful if you could answer the following questions. This information is confidential and used solely for monitoring purposes and is separated from the application form on receipt before short listing takes place.

	Mae pob cwestiwn yn ddewisol.  Gadewch unrhyw rai nad ydych chi am eu hateb.
	All questions are optional.  Please leave blank any that you prefer not to answer.


	Rhyw 
Gender 


	
	Gwryw 
Male
	
	Benyw 
Female
	
	


	Ydych chi'n perthyn i'r rhyw hwn ers eich geni? (Dim ond un blwch sydd i'w dicio)
Is your gender identity the same as the gender you were assigned at birth? (Please tick one box only)


	
	Ydw 
Yes
	
	Nac ydw
No
	
	


	Tras - Byddwn yn disgrifio fy nhras fel a ganlyn: (Ticiwch y blwch priodol)
Ethnic Origin - I would describe my ethnic origin as: (Please tick relevant box)

	Croenwyn 
White


	
	Prydain

British
	
	Cymru 
Welsh
	
	Lloegr 
English

	
	
	
	
	
	

	
	Yr Alban
Scottish


	
	Iwerddon
Irish


	
	Unrhyw gefndir croenwyn arall (Nodwch)
Any other White background (Please state)



	
	
	
	
	
	


	Cefndir cymysg

Mixed Background     


	
	Gwyn a du – Môr y Caribî

White and Black Carribean
	
	Gwyn a du – Affrica

White and Black African

	
	
	
	

	
	Gwyn ac Asiad

White and Asian
	
	Unrhyw gefndir cymysg arall (Nodwch)

Any other Mixed Background (Please state)


	Asiad neu Asiad o Gymru/Lloegr/Iwerddon/Yr Alban/Prydain

Asian or Asian Welsh/English/Irish/Scottish/British


	
	India

Indian
	
	Sîc

Sikh
	
	Gwlad Bangla

Bangladeshi

	
	
	
	
	
	

	
	Pacistan

Pakistani
	
	Tsieina
	
	Unrhyw gefndir arall o Asia (Nodwch)

Any other Asian Background (Please state)

	
	
	
	
	
	


	Tras groenddu neu dras groenddu o Gymru/Lloegr/Iwerddon/Yr Alban/Prydain

Black or Black Welsh/English/Irish/Scottish/British


	
	Môr y Caribî

Carribean
	
	Affrica

African

	
	
	
	

	
	Unrhyw gefndir croenddu arall (Nodwch)

Any other Black Background (Please state)

	
	


	Tsieinead neu dras arall

Tras arall


	
	Nodwch

Please specify



	Disability: (Disability is defined as a physical or mental impairment which has substantial and long term effect, lasting at least 12 months on day to day activities)


	Ydych chi'n eich ystyried eich hun yn anabl?

Do you identify as a disabled person?


	
	Ydw (nodwch)
Yes (please specify below)
	
	Nac ydw

No


	
	Defnyddio cadair olwynion

Wheelchair user
	
	Anawsterau dysgu 

Learning impairment/difficulties
	
	Nam ar y clyw

Hearing Impaired

	
	
	
	
	
	

	
	Anawsterau o ran symud

Mobility Impaired
	
	Nam ar y lleferydd

Speech Impaired
	
	Nam ar y golwg

Visually Impaired

	
	
	
	
	
	

	
	Anabledd arall (nodwch)

Other (please specify)


	Pe bai WLGA yn eich gwahodd chi i gyfweliad, fyddai angen unrhyw drefniadau arbennig ar ei gyfer?

Are there any arrangements you need the WLGA to make if you were to be interviewed? 


	
	Byddai 
Yes 
	
	Na fyddai
No


	Tueddfryd rhywiol 
Sexual Orientation
	


	
	Gwahanrywiol

Heterosexual
	
	Hoyw/lesbiad

Gay or lesbian
	
	Deurywiol

Bisexual

	
	
	
	
	
	

	
	Arall

Other
	
	
	
	


	Crefydd

Religion


	Beth yw'ch crefydd chi?
What is your religion?


	
	Dim crefydd

No religion
	
	Cristion (pob enwad)

Christian (all denominations)
	
	Bwdist

Buddhist

	
	
	
	
	
	

	
	Hindŵ

Hindu
	
	Iddew

Jewish
	
	Mwslim

Muslim

	
	
	
	
	
	

	
	Sîc

Sikh
	
	Unrhyw grefydd arall (nodwch)

Any other religion (please specify) 


	Iaith

Language


	Allwch chi ddeall, siarad neu ysgrifennu Cymraeg?  Ticiwch bob blwch perthnasol

Can you understand speak, read or write Welsh? Choose all that apply


	
	Deall Cymraeg ar lafar

Understand spoken Welsh
	
	Siarad Cymraeg

Speak Welsh
	
	Darllen Cymraeg

Read Welsh

	
	
	
	
	
	

	
	Ysgrifennu Cymraeg

Write Welsh
	
	Dim o'r uchod

None of the above
	
	


	What is your main language?

Beth yw'ch prif iaith?


	
	Saesneg

English
	
	Cymraeg

Welsh
	
	Arall (nodwch)

Other (please specify)


	Mae Cymdeithas Llywodraeth Leol Cymru wedi ymrwymo i gydraddoldeb – Mae modd rhannu pob swydd oni nodir fel arall.
The Welsh Local Government Association is committed to Equality - All posts are open to Job Share unless otherwise stated



Croesawn ohebiaeth yn y Gymraeg a’r Saesneg a byddwn yn ymateb i ohebiaeth yn yr un iaith.
Ni fydd defnyddio’r naill iaith na’r llall yn arwain at oedi. 
We welcome correspondence in Welsh and English and will respond to correspondence in the same language.

Use of either language will not lead to a delay. 

